
Centre for Buckinghamshire Studies 
Order for Photographs of Gerrards Cross Plans 

 
Please use one form per item to be photographed (unless the same size and colour of photograph are required for each 
print). 
 
There is a HANDLING CHARGE OF £5 PER IMAGE, payable at time of ordering. 
Please make cheques payable to Buckinghamshire County Council (pounds sterling only, please).    
 
DO NOT SEND PAYMENT FOR THE COST OF THE PRINTS OR POSTAGE AT THIS STAGE. THE 
PHOTOGRAPHER WILL INVOICE YOU DIRECT.   
 
THE COST WILL BE £60 FOR A 30" x 20" PLAN ON ART PAPER. THIS CAN BE COLLECTED OR 
POSTED RECORDED DELIVERY IN A POSTAL TUBE FOR £5. SO THE TOTAL PRICE WILL BE £70. 
 

Document 
Ref No: 

Today’s Date: 

Document Description: 
 
 
 
 
 
 
 
 
NB: If you havn’t seen the Plan at the Exhibition, please verify your request  
using the microfiche at South Bucks District Council, at ‘Capswood’, Oxford Road,  
Denham, Bucks UB9 4LH    01895 837200 
 
When ordering a photograph of a portion of a larger document (e.g.,  
maps or plans) please draw a diagram in this section to indicate your  
requirements.    
Example:      This part only, to include bridge and village 
 

Date of Item 

 
Name:  
 
Address:  
 
 
 
Phone No:                                                                                     E-mail: 
 
Please note that these details will be passed on to the photographer 
Collect from Centre for Bucks Studies  
(please tick) 

 Post to above Address (please tick)  

 
Please return your order to: Centre for Buckinghamshire Studies, County Hall, Walton Street, Aylesbury, HP20 1UU 
 
INVOICING AND PAYMENT 
The work will be invoiced shortly after your order has been placed.  Payment must be made before the work is 
undertaken. Orders can take up to five weeks to fulfil. 
 
COMPLETED ORDERS 
Finished work can be posted or may be collected from the Centre for Buckinghamshire Studies at County Hall, 
Aylesbury.  You will be notified when it is ready for collection. 
 
The Record Office will be happy to pass on to the photographer any queries or requests concerning orders. 



Centre for Buckinghamshire Studies 
COPYRIGHT DECLARATION 

Please complete this section with your order for a photograph. 
 
 
PLEASE NOTE: 
Publication, further reproduction and exhibition are not permitted without the written permission of the Centre for 
Buckinghamshire Studies AND, where appropriate, the copyright owner.  A reproduction fee will normally be payable.  
It is the responsibility of the person wishing to publish, reproduce or exhibit the material to ascertain ownership of 
copyright. 
 
The Centre for Buckinghamshire Studies asserts its right to claim Publication Right in all unpublished out-of-copyright 
material (EEC directive 93/98/EEC). 
 
To comply with copyright law, we are normally able to supply only one copy of each print. 
 
 
Please complete this section in full: 
 
With reference to my order for a photographic copy of :…………………………………………… 
        (Insert document reference number) 
 
I declare that: 
 

• I have not previously been supplied with a copy of the same material by any other librarian/archivist; 
• I will not use the copy except for research or private study and will not supply a copy of it to any other person; 

and  
• To the best of my knowledge the work had not been published before the document was deposited in your 

archive and the copyright owner has not prohibited copying of the work. 
 
I understand that if this declaration is false in a material particular, the copy supplied by you will be an infringing copy 
and that I shall be liable for infringement of copyright as if I had made the copy myself. 
 
 
 
Name:  
 
 
Address:   
 
 
 
 
 
 
Signature:       Date: 
 
 
 
Staff Use Only 
 
Charge Paid: Amount  Initials  
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